UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO DIEN BIEN PHU Déc 1ap - Tw do - Hanh phuc
Sb: 25 /Qb-UBND Dién Bién Phu, ngay 09thang 01 nam 2025
QUYET PINH

Ban hanh Quy ché noi b(f)’vé cung cip théng tin
tai UBND thanh pho Pién Bién Phu

UY BAN NHAN DAN THANH PHO PIEN BIEN PHU

Can cir Ludt t6 chire Chinh quyén dia phuong ngay 1 9/6/2015; Ludt sua doi bo
sung mot so diéu cua Ludt to6 chuc Chinh phu va Ludt to chuc Chinh quyén dia
phuong nam 2019,

Can cir Ludt Tiép cdn théng tin ngay 06 thang 4 nam 2016;

Can cir Nghi dinh s6 13/2018/NP-CP, ngay 23 thang 01 nam 2018 cua Chinh
phu quy dinh chi tiét va bién phap thi hanh Ludt Tiép cdn thong tin,

Xét dé nghi ciia phong Vin héa va Théng tin tai To trinh s6 OLTTr-VHTT ngay
05/01/2025.

QUYET PINH:
Picu 1. Ban hanh kém theo Quyét dinh ndy Quy ché ndi bd vé cung cép thong
tin tai Uy ban nhan dan thanh ph6 Pién Bién Phi.
Piéu 2. Quyét dinh ndy c6 hiéu luc thi hanh ké tir ngay ky.
Piéu 3. Chanh Vin phong HPND-UBND thanh phd; cac thanh vién Uy ban
nhan dan thanh phé; can bd, cong chirc, vién chure thanh phé; cac to churc, c4 nhan ¢
lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhan: TM. UY BAN NHAN DAN
- UBND tinh Dién Bién; CHU TICH
- Thuong truc Thanh uy;

- Nhu Diéu 3;

- C4c phong, ban thanh phd;
- UBND cac x4, phuong;

- Luu VP.

guyén Quang Hung
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QUY CHE NOQI BO
Vé cung cép thong tin tai Uy ban nhan dan thanh phé Pién Bién Phu
(Kém theo Quyét dinh sé ~ /OP-UBND ngay  thdng 01 nam 2025
ciia UBND thanh phé Pién Bién Phit)

N Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va ddi twong diéu chinh

1. Quy ché nay quy dinh vé viéc cong khai thong tin va cung cap thong tin theo
yéu ciu cua cong dan thudoc pham vi, trach nhiém cung cép thong tin cia UBND
thanh phd Pién Bién Phu theo quy dinh cta Luat Tiép can thong tin.

2. Thong tin thudc trach nhiém cung cip ciia UBND thanh phd Pién Bién Phu
bao gdm thong tin do UBND thanh phd tao ra.

3. Quy ché nay duoc 4p dung dbi véi yéu cau cung cap théng tin ctia ngudi nude
ngoai cu tra hop phap tai Viét Nam; yéu cau cung cip thong tin cua cong dan thong
qua t6 chtrc, doan thé, doanh nghiép.

4. Quy ché nay khong ap dung ddi véi viée cung cip thong tin cho phéng vién,
bao chi. Viéc cung cp thong tin cho phong vién, bao chi thuc hién theo quy dinh cua
phap luat vé phat ngon va cung cap thong tin cho béo chi.

Piéu 2. Nguyén tic cung cap thong tin

1. Thyc hién ding va day du cac quy dinh cta Luat Tiép can thong tin va cac
van ban huéng dan thi hanh trong qua trinh cung cap thong tin.

2. Viéc cung cép thong tin phai kip thoi, déy du, chinh xac, minh bach, thuan loi
cho cong dan; ding trinh ty, thu tuc theo quy dinh cua phap luat.

3. Bao dam su phéi hop chédt che€, hiéu qua cac phong, ban, nganh, doan thé
trong qua trinh cung cp thong tin.

4. Bao dam kinh phi va cac diéu kién vét chat lién quan cho cong tac cung cip
thong tin phu hop véi quy dinh cta phap luat va dic diém, diéu kién, yéu cau thyc té
ctia UBND thanh phd.

Chuong II
PHAN CONG TRACH NHIEM



3
Pi¢u 3. Linh dao UBND thanh pho phu trach cung cip thong tin

1. Cha tich UBND thanh phé chiu trach nhiém lanh dao, chi dao viéc cung cép
thong tin tai UBND thanh ph6 Dién Bién Phu.

2. Giao Vin phong HDND & UBND thanh phé t6 chirc thyc hién viéc cung cap
thong tin; dé xuat, bdo cao Chu tich UBND thanh phd quyét dinh cac diéu kién bao
dam thyc hién viéc cung cap thong tin.

Pi¢u 4. Pau moi cung cip thong tin tai UBND thanh phd

1. Van phong HDND&UBND thanh phé 1a dau mdi cong khai thong tin va cung
cap thong tin theo yéu cau cia cong dan.

2. Van phong HDND & UBND thanh phé t6 chire thuc hién viéc cung cap thong
tin d6i véi cac truong hop quy dinh tai Piéu 5 va khoan 1 Piéu 17 Luat Tiép can
thong tin; dinh ky hing thang tong hop bao cao Chu tich UBND thanh phé cac thong
tin da cung cap trude 05 ngdy cua thang ké tiép.

Vin phong HDND & UBND thanh phé dé xuét, bao cio Chu tich quyét dinh ddi
v6i cac truong hop quy dinh tai khoan 2 Diéu 6, khoan 3 Diéu 7, khoan 2 Piéu 17,
diém e khoan 1 DPiéu 18, khoan 5 Piéu 19, khoan 4 Diéu 23 va Diéu 28 Luat Tiép can
thong tin.

Piéu 5. Trach nhiém ciia Vin phong HPND & UBND thanh phd

1. T6 chire thyuc hién cung cép thong tin theo yéu cau cia coéng dan, dam bao
tuan thi nguyén tic cung cap thong tin, hinh thirc, trinh tu, thu tuc va thoi han cung
cap thong tin theo quy dinh cta phap luét; to chic luu trit va bao dam tinh chinh xac
ctia théng tin duoc cung cip theo yéu cau.

2. Bb tri lich tiép nhan yéu cau cung cap thong tin cta cong dan tai BO phan
“Mot cira” cia UBND thanh phd.

3. Giai thich, hudng dan, thong bao cho cong dan thuc hién quyén tiép can
thong tin theo trinh tu, thu tuc quy dinh; giai quyét cac phan anh, kién nghi, khiéu nai,
t6 cao ciia cong dan vé viéc cung cip thong tin cia UBND thanh phd theo dung quy
dinh cua phap luat co6 lién quan.

4. Tir chéi cung cip thong tin theo quy dinh ctia Luat Tiép can thong tin sau khi
c¢6 ¥ kién ctia Chu tich Uy ban nhan dan; quyét dinh viéc gia han cung cip thong tin
theo yéu cau.
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5. T6 chuc thuc hién viéc niém yét cong khai thong tin tai by phan “Mot cta”,
cap nhat thuong xuyén Danh muc thong tin phai dugc cong khai, Danh muyc thong tin
cong dan duoc tiép can co diéu kién.

6. Theo doi, danh gia tinh hinh, két qua thuc hién cung cép thong tin cia UBND
thanh phd.

7. Chu tri, phdi hop véi cac co quan, phong, ban thanh phd tham muu tao ra
thong tin xir 1y thong tin da cong khai, théng tin da cung cp theo yéu cau khong
chinh xac.

Piéu 6. Trach nhiém ciia cac phong, ban, co quan, don vi thudc thanh phd

1. Chiju trach nhiém vé két qua ra soat, kiém tra tinh bi mat cta thong tin, phan
loai thong tin, bdo dam tinh chinh xac cua thong tin thudc pham vi, linh vuc quan ly
trude khi giri Van phong HDND & UBND thanh phd.

2. T6 chire luu trit va chuyén giao thong tin do cic bd phan chuyén mén, cic
phong, ban, co quan, don vi thanh phé tao ra t6i Van phong HDND & UBND thanh
phé dé cung cap thong tin theo quy dinh ctia Quy ché nay.

3. Phdi hop v6i Vian phong HDND & UBND thanh phé tra 10i cac phan anh,
kién nghi, khiéu nai, td cao cua cong dan vé viéc cung cip thong tin cia UBND thanh
phd theo quy dinh ctia phéap luat ¢6 lién quan.

Piéu 7. Trach nhiém ciia Ban Bién tip Cong thong tin dién tir thanh phd

1. Xay dyng va té chtrc van hanh Chuyén muc vé tiép can thong tin trén Cong
thong tin dién tir thanh phd gdm: Danh muyc thong tin phai dugc cong khai, Danh muc
thong tin cong dan duoc tiép can c6 diéu kién; thong tin vé dau mdi cung cap thong tin,
noi tiép nhan yéu ciu cung cip thong tin qua mang dién tir; thoi gian, lich tiép nhan yéu
cau cung cip thong tin cia cong dan tai try s¢ co quan, cac hudng din, tai liéu dé hd trg
ngudi yéu cau cung cap thong tin; dia chi truy cap dé tai théng tin (néu co).

2. Bao dam diéu kién k¥ thuat dé cong khai thong tin trén Cong thong tin dién tir
thanh phd va cung cap thong tin theo yéu cau qua mang dién t.

~ Chuwong III
RA SOAT, KIEM TRA, PHAN LOAI, LAP,
CAP NHAT DANH MUC THONG TIN
Piéu 8. Ra soat, kiém tra tinh bi mét, phén loai thong tin

1. Cac bd phan chuyén moén, cac phong, ban, co quan, don vi thanh phé tao ra
thong tin c6 trach nhiém ra soat, kiém tra tinh bi mat cua thong tin, phan loai ndi dung
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thong tin trong van ban, ho so, tai liéu thudc thong tin dugc tiép can, thong tin khong
duoc tiép can, thong tin duoc tiép can c6 diéu kién theo quy dinh tai Piéu 5, Diéu 6,
Piéu 7 Luat tiép can thong tin dé lap phiéu xac nhan két qua ra soat theo Phu luc |
kém Quy ché nay.

2. Trong qué trinh ra soat, kiém tra tinh bi mat cia thong tin va phan loai thong
tin, d6i véi cac thong tin phuc tap, thong tin lién quan dén nhiéu linh vuc, cac phong,
ban, co quan, don vi thanh phd tao ra c6 thé 1iy ¥ kién cta cac bd phan lién quan cta
thanh phd.

3. Céc phong, ban, co quan, don vi thanh phd chu tri tao ra thong tin bao céo
Chu tich UBND thanh phé vé viéc xac dinh tinh bi mat ctia thong tin.

Pi¢u 9. Chuyén giao thong tin cho Vin phong HPND & UBND thanh ph

1. Cham nhét 02 ngay lam viéc ké tir khi tao ra thong tin, don vi chu tri tao ra
thong tin gtri ban gidy, ban dién tir va Phiéu xac nhan vé két qua ra soat, kiém tra tinh
bi mat cta thong tin, phan loai thong tin theo Mau 0Oa - Phy lyc I téi Vin phong
HPND & UBND thanh phd dé luu trit van ban trir cac thong tin vé ho tich ciia phong
Tu phap thanh phé.

2. Van phong thuc hién luu tritr van ban, tai li€u da duoc phan loai; bao dam tinh
bi mat cua cac thong tin khong duogc tiép cin va thong tin ma cong dan duoc tiép can
c6 diéu kién luu trit ban gidy; kiém tra, loai b cac ndi dung thong tin cong dan khong
duoc tiép can, thong tin cong dan dugc tiép can ¢ diéu kién trude khi cung cép.

3. Quy trinh chuyén giao thong tin cho Van phong HPND & UBND thanh ph
dugc thuc hién theo Phu luc IT kém theo Quy ché nay.

Piéu 10. Lap, cip nhat Danh muc théng tin phai dwoc cong khai

1. P6i voi cac thong tin phai dugc cong khai theo Piéu 17 Luat tiép cin thong
tin, chdm nhéat 01 ngdy lam viéc ké tir ngay nhan phiéu xac nhan vé két qua ra soat,
kiém tra tinh bi mat ctia thong tin, phan loai thong tin, Van phong c6 trach nhiém cip
nhat Danh muc thong tin phai dugc cong khai tai by phan “Mot ctra” cia UBND
thanh phd.

2. Danh muc thong tin phai dugc cong khai gém cac ndi1 dung: Tén, 30, ky hiéu
van ban, tai li€u; ngay, thang, nam tao ra van ban, tai liéu; hinh thirc cong khai thong
tin; thoi diém, thoi han cong khai thong tin (néu c6).

Piéu 11. Lap, cap nhit Danh muc thong tin cong din dwoc tiép cin cé diéu kién

1. Pbi voi cac thong tin duoc tiép can co6 diéu kién theo Piéu 7 Luat Tiép can
thong tin, cham nhat 01 ngay lam viéc ké tir ngay nhan Phiéu x4c nhan két qua ra
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soat, kiém tra tinh bi mat ctia théng tin, phan loai thong tin, Van phong
HPND&UBND thanh phé c6 trach nhiém tong hop va cap nhat Danh muc thong tin
cong dan duoc tiép can co diéu kién.

Riéng ddi vdi cac thong tin vé ho tich chdm nhat 01 ngay lam viéc ké tir ngay
tao ra thong tin, bo phan chuyén mon c6 trach nhiém téng hop danh muc théng
tin, gui vé Vin phong HDPND&UBND thanh phd dé tong hop chung vao Danh muc
thong tin cong dan duoc tiép can c6 diéu kién cia UBND thanh phd.

2. Danh muc thong tin cong dan duoc tiép can c6 diéu kién gém cac noi dung:
Tén, s, ky hiéu vin ban, tai liéu va ngdy, thang, nim tao ra thong tin.

A Chwong IV
CONG KHAI THONG TIN

Picu 12. Cong khai niém yét thong tin tai tru sé co' quan

1. UBND thanh phé cong khai thong tin tai bo phan “Mot cira”. Viéc cong khai
thong tin cin ct theo quy dinh tai khoan 6, Diéu 19 Luat Tiép can thong tin.

2. Cong khai Danh muc thong tin cong dan duoc tiép can va duoc tiép can co
diéu kién.

3. Vian phong HDPND&UBND thanh phé thuc hién cong khai thong tin dudi
hinh thirc niém yét thong tin tai BO phan “Mot ctra” cia UBND thanh phé. Thot han
niém yét duoc thyc hién theo quy dinh ctia phap luit trong tirng linh vuc.

2. Péi voi nhﬁ’ng thong tin dugc cong khai bang hinh thirc niém yét ma phap
luat chua quy dinh vé dia diém, thoi han niém yét thi phai dugc niém yét tai bo phan
“Mot cira” cia UBND thanh phd trong thoi han it nhat 30 ngay, ké tir ngay niém yét.

Picu 13. Cong khai thong tin thong qua viéc tiép cong dan, hoat dong cia
ngudi phat ngdn ciia UBND thanh pho

1. Viéc cong khai thong tin thong qua viéc tiép cong dan duoc phan cong thuc
hién theo Noi quy tiép cong dan cia UBND thanh phé Dién Bién Phu ban hanh tai
Quyét dinh s6 74/QD-UBND, ngay 21/01/2016 ban hanh Noi quy tiép cong dan.

2. Trudng hop phat hién thong tin do UBND thanh phd Pién Bién Phu tao ra
nhung dugc co quan khac cong khai thong tin khong chinh xac thi Van phong
HDPND&UBND thanh phé bao cdo Chi tich yéu cau co quan da cong khai thong tin
kip thoi dinh chinh, cong khai thong tin da dugc dinh chinh.

3. Trudng hop tiép nhan phan anh, kién nghi tir co quan, cong dan vé thong tin
cong khai khong chinh xac, Van phong HDND&UBND thanh phé phdi hop véi don
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vi tao ra thong tin kiém tra, kip thoi dinh chinh, cong khai thong tin da dugc dinh
chinh trong thoi han cham nhét 1a 15 ngay ké tir ngay nhan dugc kién nghi.

) Chuong V )
CUNG CAP THONG TIN THEO YEU CAU

Piéu 14. Tiép nhin Phiéu yéu ciu cung cip thong tin

1. Van phong HDND&UBND thanh phd c6 trach nhiém tiép nhan Phiéu yéu
cau cung cip thong tin truc tiép tai tru s& co quan, qua duong cong van hodc qua dich
vu buu chinh. Trong trudng hop thong tin trén Phiéu yéu cau cung cp thong tin
khong cu thé, rd rang, Vin phong HDPND&UBND thanh phd huéng dan nguoi yéu
cau cung cap thong tin bo sung theo quy dinh.

2. Vin phong tién hanh cép nhét yéu cau cung cip thong tin vao So6 theo ddi
cung cap thong tin theo yéu cau.

Picu 15. Lap S6 theo déi cung cap thong tin theo yéu cau

1. Van phong 1ap S6 theo doi cung cap thong tin theo yéu cau bang gidy va bang
phan mém dién tir (néu c6) hang nam.

2. S6 theo ddi cung cap thong tin theo yéu cau bang gidy c6 ndi dung quy dinh
tai Mau Ob - Phu luc I kém theo Quy ché nay.

3. Ngoai cac nodi dung nhu So6 theo ddi cung cap thong tin theo yéu ciu bang
gidy, SO theo doi cung cap thong tin theo yéu cau bang phan mém dién tir (néu co) co
ndi dung vé tinh trang khiéu nai, khai kién (néu co).

Picu 16. Thong bao vé viéc cung cap théng tin, tir chdi cung cap thong tin

1. Truong hop yéu Cau cung cap thong tin tai Phiéu yéu cau cung cap thong tin hop
1&, Van phong HDND&UBND thann phd tham muu, trinh Cha tich UBND thanh phd ra
thong bao vé thoi han, dia diém, hinh thirc cung cap thong tin; chi phi tiép can thong tin
va phuong thirc, thoi han thanh toan.

Thong bao duoc gui t6i ngudi yéu cau cung cap thong tin tai tru sé co quan
hoac qua dich vu buu chinh.

2. Péi véi thong tin don gian, c6 sin ma co thé cung cap ngay dé nguoi yéu cau
doc, xem, nghe, ghi chép ngay tai tru s co quan ma khong cin mét chi phi tiép can
thong tin thi khong can ra thong bao vé viéc cung cap thong tin.

3. Thoi han thong bao vé viéc cung cip thong tin, tir chdi cung cip thong tin
duogc thyc hién theo quy dinh ctia Luat tiép can thong tin.
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Piéu 17. Tap hop, xir Iy thong tin dé cung cap theo yéu cau

1. Nguoi 1am dau méi cung cip thong tin dbi chiéu thong tin duoc yéu cau cung
cap voi Danh muc thong tin phai dugc cong khai, Danh myc thong tin cong dan dugc
tiép can c6 diéu kién va co so dir liéu thong tin cia UBND thanh phd.

2. Béi voi thong tin co san trong Danh muc thong tin phai duoc cong khai, Danh
muc théng tin cong dan duoc tiép can c6 diéu kién, ngudi 1am dau mdi cung cap
thong tin co trach nhiém d6i véi yéu ciu cung cap thong tin va cac diéu kién theo quy
dinh cung cap thong tin cho nguoi yéu cau.

3. P6i véi thong tin phirc tap, thong tin khong c6 tai co so dit liéu thong tin cia
UBND thanh phd ma can tap hop tir cac bo phan, ban, nganh lién quan dé giai quyét
yéu cau cung cap thong tin, truong hop can thiét thi xin ¥ kién ctua Chu tich.

4. Khi phét hién thong tin duoc yéu ciu cung cép thudc cic trudng hop tir chdi
cung cip thong tin quy dinh tai Piéu 28 Luat Tiép can thong tin, theo quy dinh tai
khoan 2 Piéu 4 Quy ché nay, Vin phong HDND va UBND thanh phé tham muu, dé
xuat Chu tich ra thong bao tir chdi cung cip thong tin bang vin ban, néu 1 1y do
truong hop cong dan di ndp chi phi tiép cin thong tin thi Van phong c6 trach nhiém
hoan tra lai chi phi cho cong dan.

Piéu 18. Cung cap thong tin theo yéu ciu

1. Truong hop cung cip thong tin theo yéu cau truc tiép tai tru s& co quan, cin
clr yéu cau cta ngudi yéu cau cung cip thong tin va bang hinh thic chtra dung théng
tin, Van phong bd tri thiét bi doc, nghe, xem, ghi chép, sao chép, chup thong tin tai
phong tiép cong dan phu hop véi hinh thirc cung cép thong tin dugc yéu cau va phu
hop véi dbi tuong yéu cau cung cép thong tin, tao thuan loi cho nguoi khuyét tat duoc
tiép can thong tin theo quy dinh ctia Nghi dinh 13/2018/ND-CP, ngay 23/01/2018 cia
Chinh pha quy dinh chi tiét va bién phap thi hanh Lut tiép can thong tin.

2. Trudng hop cung cip thong tin theo yéu cau qua dich vu buu chinh ngudi 1lam
dau mdi cung cip thong tin theo yéu ciu cung cap thong tin qua dich vu buu chinh
theo dé nghj clia ngudi yéu cau tai Phiéu yéu cu cung céap thong tin.

3. Thoi han, quy trinh cung cp thong tin theo yéu cau thuc hién theo quy dinh
tai Piéu 29, Piéu 30, Pidu 31 cua Luat tiép can thong tin.

Piéu 19. Gia han cung cp thong tin theo yéu ciu

1. Van phong HDND & UBND thanh phé bao cao Chu tich quyét dinh viéc gia
han cung cip thong tin trong truong hop can thém thoi gian dé xem xét, tim kiém, tap
hop, sao chép, giai quyét yéu cau cung cap thong tin.
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2. Vin ban gia han cung cap thong tin phai duoc gui trude khi hét thoi han cung
cap thong tin theo quy dinh cua Luat tiép can thong tin.

Picéu 20. Xir Iy thong tin cung cap theo yéu cau khong chinh xac

1. Trudng hop Vian phong HDND & UBND thanh phd phat hién thong tin do
minh cung cap khong chinh xé4c theo yéu cau cung cip thong tin, chdm nhat 1a 05
ngay lam viéc ké tir ngay phat hién, Vian phong bao cdo Chu tich va thyc hién dinh
chinh, cung cap lai thong tin.

2. Trudng hop nhan dugc phan anh, kién nghi ctia ngudi yéu ciu cung cép théng
tin vé viéc thong tin dugc cung cip la khong chinh xac theo yéu cau cung cép thong
tin, Van phong c6 trach nhiém kiém tra tinh chinh x4c cta thong tin va tra 1oi kién
nghi cua cong dan. Néu phat hién thong tin cung cip theo yéu cau khong chinh xéac
theo yéu cau cung cip thong tin, Van phong co trach nhiém kip thoi dinh chinh, cung
cap thong tin dd dugc dinh chinh trong thoi han cham nhét 1a 15 ngay ké tir ngdy nhan
duogc kién nghi theo dung hinh thirc cung cip nhu 1an dau.

Piéu 21. Thu, quan 1y chi phi tiép cin thong tin

1. Cach thurc thu, chi phi tiép can thong tin dugc thuc hién theo huong dan cua
B0 Tai chinh.

2. Van phong HDND & UBND thanh phd st dung chi phi tiép can thong tin
theo huéng dan cuia B Tai chinh.

) Chwong VI
TO CHUC THUC HIEN

Piéu 22. To chitc thuce hién Quy ché

1. Cac bd phan chuyén moén, cac phong, ban, co quan, don vi thanh phé co trach
nhiém thuc hién Quy ché nay, xir 1y théng tin theo yéu cau; kip thoi phan anh nhimg kho
khén, vuéng méc trong qué trinh t6 chirc thyc hién vé Van phong HDND & UBND thanh
phd.

2. Vin phong HDND & UBND thanh phd ¢6 trach nhiém theo ddi, don déc, kiém tra
cac bo phan chuyén mén, cac phong, ban, co quan, don vi thanh phé thuc hién Quy ché nay,
kip thoi bao cao Chil tich Uy ban nhan dan nhimg van dé vuéng méc phat sinh; truong hop
can thiét, dé xuat Chu tich Uy ban nhan dén stra d6i, bd sung Quy ché cho phu hop./.
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, PHU LUC I
(Kem theo Quyét dinh so /OD-UBND, ngay ..../01/2025
cua UBND thanh pho Dién Bién Phu)

Mau 0a

UBND THANH PHO BIEN BIEN PHU  CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh Phuc

thang nam

(Tén don vi chi tri tao ra thong tin)

Dién Bién Phu, ngay

’ ] PHIEU XAC NHAN
Keét qua ra soat, kiém tra tinh bi mat cia thong tin, phan loai thong tin

TT | Tén | Séky | Ngay Loai théng tin Hinh thitc cung cip Ghi
trich higu | taora | Pwoc | Khong | Tiép | Cobng Cung cip chu
yéeuVB | VB VB tiép dwge | canco khai | thong tin theo
cin | tiép can | diéu thong yéu cau
kién tin
1
Mau 0b

UBND THANH PHO DIEN BIEN PHU  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh Phic

thang nam

VAN PHONG HDND&UBND TP

Dién Bién Phu, ngay

SO THEO DOI CUNG CAP THONG TIN THEO YEU CAU
(Twr ngay ... thang ... nam ... den ngay ... thang ... nam ...)

TT | Ngay, | Tén | Pia | S0 | Thw | Tén | Hinh | Ngay, | Chi | Tén | Thong | Thong
thang, | nguwoi | chi | dién | dién | sb, | thic | thang | phi | nguoi | bdo tir | béo
nim | Yéu | nguoi | thoai | ti Ky | cung | nim | tiép | tiép | choi, gia
nhian | ciu yéu (néu | hi¢u | cAp | cung | cin | nhan | lydo | han,
yéu ciu cd) | VB, |théng| cdp |théng| yéu tir ly do
ciu hé | tin |thong| tin | cAu | choi gia

S0, tin yéu han
tai ciu
licu
dugc
yéu
ciu
1
2
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~ PHULUCH
(Kem theo Quyéet dinh so ..../OD-UBND, ngay .../01/2025
cua UBND thanh pho Dién Bién Phu)

Mau sb 0la Phiéu yéu cau cung cip thong tin cua cong dan

Mau s6 01b Phiéu yej:u cau cung cap thong tin ciia cong dan thong qua to chire,
doan thé, doanh nghiép

Mau 56 02 Phiéu tiép nhan yéu ciu cung cap thong tin

Mau s6 03 Phiéu giai quyét yéu cau cung céap thong tin

Mau s6 04 Thong bao gia han yéu cau cung cip thong tin

Mau s6 05 Thong bao tir chdi yéu cau cung cép théng tin

Mau s6 06 Vin ban chap thuan
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] Miu sb 01a
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho cbéng dan)

cip ngdy....... [eei... [eeii... 17 S

A NG CU A% .o e

5.S6 dién thoai®.........covveveiein, S 2F: ). S ; E-mail:.........

6. Tén van ban/hd so/tai liu yéu CAU CUNE CAP: ..o,

7. Muyc dich yéu cau cung cap thong tin:..................

8. Yéu cau cung cap thong tin ndy lan thur:

a) Lan dau b) Khac: ........... (ghi 16 s6 1an di yéu cau cung cip thong tin cd noi

dung néu trén)

9. S6 lwgng ban in, sao, chup vin ban, ho so, tai liéu:.....................

10. Phuong thirc nhén vén ban, ho s0, a1 U . ...ueee e

0 Nhén tai noi yéu cu cung cap thong tin

0 Nhan qua buu dién (ghi 16 dia chinhan):..................

0 Fax (ghi 18 SO FAX): «.vneeee et e,

0 Nhan qua mang dién tir (ghi rd dia chi nhan): ........................

0 Hinh thirc khac (ghi 10):.......oooiiii i e

11. Van ban kém theo (trong trudng hop tiép can thong tin ¢ diéu kién):...
NGUOI YEU CAU
(Ky, ghi ro ho tén)

1 Theo quy dinh ctia bo luat dan sy vé nguoi dai dién, ngudi giam ho d6i v6i nguoi yéu cau cung cap thong tin 1a nguoi
chua thanh nién, ngudi han ché ning lyc hanh vi dan sw, ngudi mat ning lyc hanh vi dan sy, nguoi cé kho khan trong
nhan thirc va lam chu hanh vi.

2 Ghi noi cu tri cha ngudi dai dién/ngu(‘)ri giam ho

3 Ghi s6 dién thoai, fax, email cta nguoi dai dién/giam ho
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‘ ] ) Méu 6 01b
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PHIEU YEU CAU CUNG CAP THONG TIN 7
(Danh cho cong dan yéu cau cung cap thong tin thong qua to chirc, doan thé, doanh
nghiép)

1. Tén t6 chuc, doan the doanh nghip:............ ...

2. Nguoi dai dién cua t6 chtrc, doan thé, doanh nghiép®: .................c.oco..

3. So CMTND/Thé cin cude cong dan/Ho chiéu..........................

CAp ngay ........... [eviiiinnnn [ieiiiinnn. 1: ) S

4. Pja chi tru so cta t6 chirc, doan thé, doanh nghiép: ........................

5. S6 dién thoai®................. ; Fax ................... ;E-mail: ...

6. Tén van ban/hd so/tai liu yéu CAU CUNG CAP: .. eveeeeeeeeeeeeenn

7. Muyc dich yéu cau cung cap thong tin: ...

8. Yéu cau cung cap thong tin ndy lan tha:

a) Lan dau b) Khac: ........... (ghi 13 s6 1an d3 yéu cau cung cip thong tin co ndi
dung néu trén)

9. S6 luong ban in, sao, chup vin ban, ho so, tai liéu: ..................

10. Phuong thirc nhén vén ban, ho so,tal lGU: ...
0 Nhén tai noi yéu ciu cung cap thong tin

0 Nhan qua buu dién (ghi 16 dia chinhan):...............o

0 Fax (hi 18 SO FAX): «.vvneee e

0 Nhan qua mang dién tir (ghi rd diachinhén): ......................l.

0 Hinh thirc Khac (ghi 10): ....oooniiii e,

11 Vian ban kém theo (trong truong hop tiép can thong tin c6 dicu

NGUOI YEU CAU®
(Ky, ghi ro ho tén)

4 Theo quy dinh ctia B luat dan su vé nguoi dai dién cua to chl'rq, doan thé, doanh nghiép
® Ghi s0 dién thoai, fax, email ctia ngudi dai dién yéu cau cung cap :[h()ng tin
® Nguoi dai dién ky, ghi rd ho tén va dong dau cua to chirc, doan the, doanh nghiép do
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Mau sb 02
TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
PON VI bAU MOI’ Poc 1ap - Tu do - Hanh phiic
SH:........ [eviiinin. cv e ey, NZAY e thang.... nam.........

PHIEU TIEP NHAN YEU CAU CUNG CAP THONG TIN®

Tén co quan/don vi dau moi cung CAp thOng tin:..........coeeveeeit i,
T1ep nhan Phiéu yéu cau cung cap thong tin ctia Ong/Ba% ......................
S6 CMTND/Thé cin cude cong dan/Ho chibu ...........cocoeveieieeiiieiin...
cip ngdy......... [veiinnn. ¥} B

NOTCU T et e e

S6 dién thoai: .............. Fax: ...ooooooooiiil, Email: ...................

Yéu cau cung cap van ban/hd so/tai Heu: ...........ooooviiiiiiiiiiiiiiii
Hinh thitc cung cAp thONg tin: .........veeeeee et
Vin ban kém theo Phiéu yéu cau cung cip thong tin gom™

NGUOI TIEP NHAN PHIEU
(Ky va ghi ro ho tén)

7 Trudng hop co quan cung cap thong tin phén cong don vi dau moi

8 Phiéu tiép nhan yéu cau cung cép thong tin dugc l4p thanh 2 ban; mdt ban luu tai co quan/don vi dau mdi cung cap
thong tin, mot ban giao cho ¢4 nhan, to chirc yéu cau cung cép thong tin

9 Tén ctia nguoi dai dién trong trudng hop cung cap thong tin cho cong dan théng qua to chirc, doan thé, doanh nghiép
10 3 nhitng van ban kém theo trong truong hop cung cip thong tin c6 diéu kién.
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A o ] ~ Miusb 03
TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
DON VI bAU MOI* Poc 1ap - Tu do - Hanh phiic
So:........ [eviiiiin. , ngay... ... ... thang.... nam.........

Tén co quan/don vi dau gléi cung cAp thong tin: ............cceceeeeiueeiin
Nhén dugc dé nghj ciia Ong/Ba**: e
S6 CMTND/Thé can cudc cong dan/HO chiu....................ooeiiiienal.

cap ngay...... [veii... ¥ Y B

Yéu ciu cung cap vin ban/hd so/tai Heu: ........oooveiueiiieiieieein.

Co quan/Pon vi dau méi cung cap thong tin thong bao vé viéc cung cap thong tin do
Ong/Ba yéu cau nhu sau:

Hinh thirc cung cAp thong tin: .............coeiuueiiieiiie e

Pia diém cung cip thong tin (trong truong hop cung cap thong tin tai try sé co quan
cung CAP thANE tiN): ....oeveete e

Chi phi cung cip thong tin (08U €O): ......o.veieee e

Phuong thirc thanh toan (08U CO): ... .ovvnneee e

Thoi han thanh t04n (MU CO): «..vevve e

THU TRUONG CO QUAN/PON V]
PAU MOI CUNG CAP THONG TIN
(Ky, ghi 16 ho tén, déng ddu co quan,
don vi dau méi cung cdp théng tin®)

1 Truong hop co quan cung cip thong tin phan cong don vi dau méi.

12 Tén cua ngudi dai dién trong truong hop cung cip thong tin cho cong dan thong qua té chic, doan thé, doanh
nghiép.

3 Truong hop don vi du mbi cung cap thong tin khong c6 con dau riéng thi sir dung con ddu ctia co quan cung cip
théng tin
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A o ] ~ MAiusb 04
TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
DPON VI PAU MOI* Poc 1ap - Tu do - Hanh phiic
SH:........ [eviiiiin. ce e ey, NZAY e thang.... nam.........

THONG BAO
GIA HAN CUNG CAP THONG TIN

Kinh gl oo

Tén co quan/don vi dau méi cung cap théng 13711 A

Nhén duoc Phiéu yéu cau ctia Ong/Ba®: .. ...,

So CMTND/Thé cin cude cong dan/Ho chibu............o.ceeveeeeeeenn.

cip ngay........ [ e, J 7 B

L0 1 7
S6 dién thoai:... ........... Fax......o.ooooiiil. Email: ..................

Yéu cau cung cap vin ban/hd so/tal ligu:........oooii
Ngay/thang/nam nhan Phiéu yéu cau: .............coeevvueeiieeeinn....

Co quan/Pon vi dau méi cung cap thong tin thong bao vé viéc gia han cung cap thong
tin do Ong/Ba y&u cau vi Iy do............ooooooiiiiiiii

Thoi gian gia han cung cap thong tin:.................n o,

Thoi gian cung cap thong tin sau khi giahan: ........................oon..l.
THU TRUONG CO QUAN/PON VI
PAU MOI CUNG CAP THONG TIN
(Ky, ghi 1o ho ten, dong ddu co quan/
don vi dau méi cung cdp théng tin'®)

14 Truong hop co quan cung cp thong tin phan cong don vi ddu mdi.

15 Tén ctia nguoi dai dién trong truong hop cung cap thong tin cho cong dan thong qua to chirc, doan thé,
doanh nghiép.

16 Truong hop don vi diu mdi cung cdp thong tin khong c6 con déu riéng thi st dung con diu ciia co quan
cung cép thong tin
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A ‘ i ] i Maiu s6 05
TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
DPON VI bAU MOIY Poc 1ap - Tu do - Hanh phiic
SH:........ [eviiiiin. ce e ey, NZAY e thang.... nam.........

‘ ' THONG BAO
TU CHOI YEU CAU CUNG CAP THONG TIN

Kinh @l ..o

Tén co quan/don vi dau méi cung cap thong tin: .............cccoeevveiieeiinn..,

Nhén duoc Phiéu yéu cau ctia Ong/Ba®: ... ...

S6 CMTND/Thé cin cudc cong dAn/Ho chiéu ........coovvieiiieeieiieiieein,

CAp NEAY.......non.... [viiinn T -
L0 1 7

S6 dién thoai:................. Fax................ Email:.....................

Yéu cau cung cap vin ban/hd softal ligu:.......ooo v
Ngay/thang/nam nhan Phidu y&u cAu: ...........cooovveviiuniiiiieiiieeiinnn..

Co quan/Pon vi dau méi cung cap thong tin thong béo vé viéc tir chdi cung cap thong
tin do Ong/Ba yéu cAu vi 1y do ......oovvnieieiie e,

THU TRUONG CO QUAN/DON VI

PAU MOI CUNG CAP THONG TIN
(Ky, ghi 10 ho ten, dong ddu co quan/
don vi dau méi cung cdp théng tin'®)

17 Truong hop co quan cung cap thong tin phan cong don vi dau mbi

18 Tén ctia ngudi dai dién trong truong hop cung cap thong tin cho cong dén thong qua t6 chirc, doan thé, doanh nghiép
19 Truong hop don vi ddu mbi cung cap thong tin khong c6 con dau riéng thi sir dung con ddu ciia co quan cung cap
théng tin
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o ] ) Méu sb 06
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

VAN BAN CHAP THUAN?

TN t01 LA oo

So CMTND/Thé cin cude cong dan/HO chiéu ...........cooeevveeiieeiiiniin.ll
cAp ngly .......... [ [eviiinnnn. L)

NOTCU .o e e e e

S6 dién thoai:......... ..... Fax................. Email:............ ..............

La chil s¢ hitu bi mat kinh doanh/La chu s¢ hitu thong tin lién quan dén bi mat doi
song riéng tu, bi mat ca nhan/La thanh vién cua gia dinh c6 thong tin lién quan tai van
ban/ho so/tai licu:.........

Dong Y AE ONEG/BAL. ... oo

S6 CMTND/Thé cin cudc cong dan/Ho chiéu..........ooueveeeeiieiieeiee,

cip ngay......... [eviiininnn ¥ )

D101 1 5 4

S6 dién th0a1 ......................... Email: ...

Puoc tlep can thong tin.............coiiiiiiiiiii i, tal van

ban/ho so/tai liéu néu trén.

XAC NHAN CUA UBND CAP XA NGUOI CHAP THUAN
(Xdc nhan chit ky cua nguoi chdp thudn) (Ky va ghi ro ho tén)
Ghi chu:

1. Truong hop véan ban chap thuan cua to churc, doanh nghiép thi nguoi dai dién ky,
dong ddu cua to chirc, doanh nghiép d6 ma khong can xac nhan cua Uy ban nhin dan
cap xa.

2. Co quan cung cdp thong tin c6 thé tach thanh 03 mdu van ban chép thuin tuong
g véi ting truong hop tiép can thong tin c6 didu kién

20 Danh cho truong hop tiép can thong tin c6 diéu kién theo quy dinh tai Didu 7 Luat tiép can thong tin



		VGCA | ĐT: 0243.7738668; Email: ca@bcy.gov.vn
	2025-01-09T10:39:49+0700
	HÀ NỘI
	Nguyễn Quang Hưng<hungnq@dienbien.gov.vn> đã ký lên văn bản này!


		2025-01-09T10:41:53+0700


		2025-01-09T10:42:01+0700


		2025-01-09T10:46:39+0700




